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ANNUAL REVIEW

Instructions and effects of this tool:

« The last days of the year provide the great opportunity to finally
take a step back, reflect and review what happened during the past
months. A Year-End Reflection is a great way to gain important

insights that will eventually enable us to make the upcoming year

an even bigger success.

« The Year-End Reflection and review will be much more valuable if
your clients not only focus on the positive things that happened. It's
because our negative experiences and failures often contain
valuable insights that we are only able to understand after some

time passed.

It always depends on our perception and the perspective we take
and what conclusions we draw for ourselves from what we have
experienced. Because almost every experience we have throughout
our lives contains a valuable message and takeaway that can help
us on our path to further growth and more inner strength.

« The a Year-End Reflection and review tool will help your clients gain
the right insights from their personal review. It will also enable them
to identify the right action steps they should take to improve their
performance and life.

« This will set the foundation for their success in the upcoming year.
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ANNUAL REVIEW

The last days of the year provide the great opportunity to finally take a step back,
reflect and review what happened during the past months. A Year-End Reflection is a
great way to gain important insights that will eventually enable us to make the
upcoming year an even bigger success.

Your Year-End Reflection and review will be much more valuable if you not only focus
on the positive things that happened. It's because our negative experiences and
failures often contain valuable insights that we are only able to understand after some
time passed.

It always depends on our perception and the perspective we take and what
conclusions we draw for ourselves from what we have experienced. Because almost
every experience we have throughout our lives contains a valuable message and

takeaway that can help us on our path to further growth and more inner strength.
The Year-End Reflection and review exercise will help you gain the right insights from
your personal review. It will also enable you to identify the right action steps you

should take to improve your performance and life.

This will set the foundation for your success in the upcoming year.
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How would | describe this year in one sentence?

What was particularly positive for me this year?

What was rather negative for me this year? What didn't turn out as expected?

What have been the biggest changes for me this year?
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What did | do particularly well this year?

What did | struggle with this year?

Have | achieved all the goals I've set for this year?

What could be the reason for accomplishing or not accomplishing them?
Do | blame external circumstances for the outcome or was it me?
(Try to be as precise as possible here)
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Was there a particular,,aha moment” or a,, moment of awakening” for me this
year? How would | describe it?

How could | use this new gained knowledge in the future?

Is there anything | need to change or adjust in my life to be able to implement this
knowledge?

Which events and changes had the biggest impact on my life this year?
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What was my biggest challenge this year? And how did | cope with it? In
retrospect, would | do anything differently? If so, what?
(Try to be as specific as possible here too)

What was my biggest achievement this year?

What am | particularly grateful for this year?

What is one thing | regret not doing this year? Why haven't I? And how can | make
sure to do it in the upcoming year?
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Tip:
Reread your answers again throughout the coming days. Chances are high that one
or the other valuable and new thought or insight will arise while reflecting.

What is my takeaway from this Year-End Reflection and Review?
What have | learned?

What am | most excited about for the year to come?
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We hope this Coaching Tool gives you valuable insights and helps you plan,
get ready and stay focused, for the upcoming year!

Your CleverMemo-Team

Want To Uplevel Your Coaching?
Start Your CleverMemo Trial Today:

Start Your Free Trial

Impactful Toolkits To Make The New Year YOUR Year

Toolkit

Couples Therapy &

Goal-Setting Relationship Coaching Al

Worksheets

Toolkit
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